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The Jiva Kit 

1.  Counsellor Training Manual 

2.  Flip Charts for Workshops 

3. Photocopiable Student 
Worksheets 

Basic Skills for Career Counselling 
A certificate course for school teachers, youth wor kers and counsellors  

�
Background 
�
Jiva is a career counselling project developed by The Promise Foundation.  Basic Skills for 
Career Counselling is a certificate course offered by the Jiva Project.  Successful candidates 
qualify to be Careers Facilitators.  
 
The course focuses on skills training for youth workers, social workers, teachers and school 
counsellors, to help students and youth make effective educational and occupational decisions. 
 
The Jiva Kit  
 
The training is based on the Jiva: Career Counselling Kit.  This is a 
compendium of training and resource material that has been trial 
tested to ensure cultural and socio-economic relevance at the local 
and national levels.  The kit equips the trainee with all the necessary 
material to conduct workshops and establish career resource centres.  
The Kit is made of the following units and the pictures along side 
illustrate the components of the kit.  
 
·  Counsellor Training Manual: A comprehensive handbook for all 

trainees covering theory and skills along with detailed Facilitator’s 
Notes. 

 
·  Flip Charts : A set of large sized Flip Charts that the Facilitator uses 

for each Jiva Workshop. The set is thematically arranged to match 
the content of each workshop. 

 
·  Student Worksheets: A set of photocopiable worksheets for 

students to use in each workshop. 
 
·  Career Information Cards: Careers information on cards about 165 

careers definitions, careers paths, eligibility criteria and 
specialisations. These cards come in an attractive satchel that is 
designed for self-access. 

 
·  Learning Cards: Stories, questions, case studies on attractive 

cards for small group discussions. 
 
·  A set of Careers Dictionaries: Booklets with career names and 

brief career definitions for students to use. Each Kit comprises a 
pack of 20 dictionaries. 

 
·  Career Resource Handbook: Vital information about schemes, 

scholarships, government departments related to career 
development with specific emphasis on the disadvantaged. 

 
·  The Jiva Life Lines Board: A portable bulletin board that provides a space for students to 

learn more, put up their own career development information and link one workshop to another. 
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·  Career Information Data Manager: A software with 

comprehensive careers information and addresses of colleges, 
universities and institutes. This data base includes all institutions 
recognised by government at the Central level as well as 
specific information in your area. 

 
Course delivery  
 
This is a skills based course and is delivered through a 
combination of didactic interactions and a wide range of skills 
training activities, to help the trainee gain mastery over the use of 
the Jiva Kit.  Methods include: lectures, tutorials, demonstrations, 
skills practice, role plays, practicals, assignments and tests. 
 
Outcomes of training  
 
Successful candidates would acquire skills and be equipped with 
material to: 

 
·  conduct career development programmes and workshops,  
·  establish and maintain career resource centres.   
 
The course will orient participants to national and global career 
development trends.  
 
 
Language 
 
Training will be delivered in English.   
 
The Jiva Kit is available in English and Kannada. Translations of 
the kit into other Indian languages are being discussed. 
 
 
Duration of the course    
 
7 days. 
 
 
Course Development 
 
Gideon Arulmani: 
 
This course has been designed under the leadership of Dr. Gideon 
Arulmani, who holds an M.Phil in Medical and Social Psychology 
(NIMHANS) and a PhD in Career Psychology (United Kingdom).  
He is an internationally recognised specialist in career counselling.  
He has published Career Counselling: A Handbook, which is prescribed as the career counselling 
text book in India and other Asian and African countries.  He is the Director of The Promise 
Foundation, Research Fellow at the National Institute for Careers Education and Counselling 
(UK) and Senior Visiting Lecturer at Canterbury Christ Church University (UK). 
 
 
 
 

6.  Careers Dictionaries 

4. Career Information Cards 

5. Learning Cards 

7.  Career Resource Handbook 
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8.  Career Information Software 

7. Jiva Life Lines Board 

Other partners: 
 
·  Centre for Career and Personal Development, Canterbury Christ Church University (UK). 
·  Martin Luther Christian University (Meghalaya, India). 
 
 
Course content 
 
The course blends theory from Career Psychology with Career Counselling skills.  Examples of 
themes covered are: 
 
Conceptual Foundations:   
 

·  Career Psychology: Basic concepts.  
·  Developmental Psychology:  Understanding Adolescence. 
·  Social Psychology:  Influences on career choices. 
·  Labour Market:  Labour Market Information for career counselling. 
 
Core Skills: 
 

·  Promoting the young person’s self-understanding. 
·  Developing the young person’s potential profile. 
·  Helping the young person understand the world of work. 
·  Teaching young people to develop career alternatives and make 

career plans. 
·  Skills to manage careers information. 
·  Skills to establish and maintain a Career Resource Centre. 
 
 
Eligibility    
 
·  Qualification:  At least Bachelor’s degree (any stream). 
·  Age:   Minimum 20 years.  
·  Motivation:  Stated willingness to conduct career  

counselling programmes.  
·  Experience: At least 1 year experience of working with   

students and youth.  
·  Communication: Excellent communication skills.  
·  Language:  Fluency in English. 
 
Certification and requirements 
 
 
Successful candidates will be awarded a Certificate in Basic Skills for 
Career Counselling by the Martin Luther University and recognised 
as Careers Facilitators by the Indian Association for Career and 
Livelihood Planning (IACLP).  
 
Requirements to successfully complete the programme are as follows: 
 

·  100% attendance. 
·  Successful completion of assignments and written tests. 
·  Demonstration of skill acquisition for individual and group career counselling. 
·  Demonstration of skills for material preparation. 
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Faculty 
 

The training team will comprise Master Career Counsellor Trainers with extensive experience in 
career psychology. 
 
Lead Trainer:   
  

Gideon Arulmani, PhD. 
Director, The Promise Foundation (India) 
Visiting Senior Lecturer, Canterbury Christ Church University (UK) 
Visiting Professor, Martin Luther Christian University (India) 
International Fellow, NICEC (Cambridge, UK) 
International Consultant: World Bank, Asian Development Bank, Unicef 
 

Associate Trainers: 
 

·  Esther Sailo MA; M.Phil. (Clinical Psychology) 
Project Coordinator and Career Counsellor, The Promise Foundation 

 
·  Sajma Aravind M.Sc. (Counselling and Clinical Psych ology) 

Project Coordinator and Career Counsellor, The Promise Foundation 
 

Date  
 

·  July 9 - 16, 2011    Last date for registration July 2nd, 2011. 
·  September 19 – 25, 2011  Last date for registration August 20th, 2011 
·  January 12 – 18, 2012  Last date for registration December 26th, 2011 
 
Venue 
 
Bangalore    
 
Course Fees  
 
1.  Rs. 25,000.00 
 
Inclusive of:       Training fee. 
  Complete Jiva Kit. 
  Course Material. 
   

Optional:  
 

·  Rs. 5,000.00  
 
Inclusive of:  Accommodation 
                          Breakfast, Lunch, Tea and Supper for all residential participants. 
 
Total Cost: Rs. 30,000. 
   OR 
·  Rs. 1000.00 
 
Inclusive of: Only Lunch and tea for 7 days for non-residential participants. 
 
Total cost: Rs. 26,000. 
 
 
All Exclusive of:     Travel cost 
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Contact Information : 
 
Address:   The Jiva Project, The Promise Foundation, 346/2. 1 A Main, 
                             Koramangala 8th Block, Bangalore 560 095, India. 
 
email:    promise@vsnl.com; 
 
Website:              www.jivacareer.org 
 
Phone:  080 25711129 

Application and Registration:  
 
The following steps will be followed for selection of candidates for the course: 
 

·  Send the filled in Registration Form, indicating the batch suitable for you. 
·  Candidates will be selected based on our assessment of the application. 
·  Registration will be complete when the candidate pays the course fee. 
 
Follow up and sustainability: 
 

Successful candidates will become members of the Indian Association for Career and Livelihood 
Planning (IACLP), which is a member of the International Association for Educational and 
Vocational Guidance.  The IACLP will provide ongoing refresher courses and regular updates 
through bulletins, publications and conferences.    
 
 
 
 
 
 
 


